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1. O01mue moJI0KeHUS
1.1. Hactostmee [Tonoxkenne 00 opraHu3anuu padOTHI C 3JIEKTPOHHBIM JKYpPHAJIOM OIpPEACIISIeT MpaBuiia
paboTel U eauHble TPeOOBaHUS MO BEIEHUIO IJIEKTPOHHOIO XKypHaJlla B MYHUIIMIAIBHOM OIOKETHOM
00111e00pazoBaTeibHOM yupexaeHuu «Cpeanss (J1ajgee — mKoja).
1.2. DnexTpoHHsiM xkypHaioM (faee — I)K) HazpIBaeTCs KOMILIEKC IMTPOrpaMMHO-aNapaTHbIX CPEJCTB,
BKJIIOUAIOLIMI 0a3bl JaHHBIX U CPEACTBAa JOCTyNa M PadoThl ¢ HUMH (IPOrpaMMHO-aNIMapaTHYIo
UHGPACTPYKTYPY, CEPBUCH HHPOPMAIIMOHHOTO B3aUMOICHCTBUA).
1.3. DnexTpoHHbIH JHEBHUK — pa3nen DK, mpeacraBisionuii co60il HHINBUYaTH3UPOBAHHYIO BEIOOPKY
nansbix 13 DX o xoJe u pe3ysnbpratax 00y4yeHHs KOHKPETHOTO YYCHHKA.
1.4. 9K — cpencTtBo MHAWBUIYaIbHOTO y4eTa pe3yJbTaTOB OCBOCHMs 00pa3oBaTelbHBIX mporpamm. OH
OTHOCHUTCS K y4eOHO-TIeJarorn4eckoil TOKyMEeHTaluu. AKKypaTHOe, TOYHOE U CBOEBPEMEHHOE BE/ICHUE
€ro 00s3aTeNbHO ISl KaKJOT0 COTPYAHHMKA IIKOJBI, B OOS3aHHOCTH KOTOPOTrO BXOAMUT padorta ¢ XK.
Jloctyn K mepcoHaibHBIM CTpPaHMIIAM JIHEBHHMKA HUMEIOT pPOJUTENN (3aKOHHBIE IPEICTABUTEIIN)
oOyyaromerocs, oOy4arouuics, aIMUHUCTPALMS IKOJIBI (AUPEKTOP IIKOJBI, 3aMECTUTENb TUPEKTOPA),
YUUTEIs, KIIACCHBIE PYKOBOAUTENH; aAMUHUCTpATOp DK.
1.5. lIpunnunamu padotsl ¢ XK sBistoTCS:

e coOirofieHHe MpaB U CBOOO] YYaCTHUKOB 00pa30BaTEIbHBIX OTHOLICHHI;

® JIOCTOBEPHOCTbH U MOJIHOTA HH(pOpMaLIUH, coiepxaiielicsa B DXK;

e yHUUKAIUS JaHHBIX, conepxkamuxcs B XK, 1 TOKyMeHTUPOBaHHON MH(GOPMAIINH IIIKOJIBI;

e 3amUTa JaHHBIX, coaepxkamuxcs B DK, OT HempaBOMEPHBIX U MPOTUBOIIPABHBIX JIEHCTBUN.
1.6. Benenue osneKkTpoHHBIX (GopM ydeTa 0O0pa3oBaTeIbHOM JAEATENBHOCTH U PE3YJIbTAaTOB
oOpa3oBaTenbHOU aesTensHocTH (DXK) sBisieTcss cocTaBHOM 4acThio pabOThI MO BEACHUIO 3JEKTPOHHOTO
JIOKYMEHTO000pOTa B IIKOJIE.
1.7. 9K siBnsercs 4yacTbio HHPOPMAIIMOHHON CHCTEMBI IITIKOJIBI.
1.8. @yHKUMOHMpOBaHUE U HUCIONb30BaHHEe XK oOCylecTBiIse€TCS B COOTBETCTBUU C JIEWCTBYIOIIMM
3aKkoHoAarenscTBoM P®, B Tom uncine PenepanbHbiM 3akoHOM 0T 27.07.2006 Ne 152-®3 «O
MEPCOHAITBHBIX JaHHBIXY.
2. Haznayenune K
2K ucnonp3yercs AJisl pelIeHUs CAEAYIONIUX 3a/1a4:
2.1. Co3nanue/BBOA, CHCTEMaTHU3allks, MCIIOJIb30BaHUE M XpaHEHUE JAHHBIX O X0Jie 00pa30BaTeNbHOM
NeSITeIbHOCTH B IIKOJIE, B TOM YHUCIIE 00 YCIIEBAEMOCTH U MOCENIAEMOCTH yJaluXcsl.
2.2. Odopmnenne wHbOpMAIMK, XpaHAIIEHCS B 0a3e MaHHBIX, B BUJE JOKyMEHTa Ha OyMaKHOM
HOCUTEJIE.
2.3. ObGecrieueHne OMEPATUBHOTO IOCTYyMa POAMTENECH (3aKOHHBIX MpEICTaBUTENEH) 00ydJaroIerocs,
oOyuJaromerocsi, aJAMHHUCTPAIMH IIKOJbI (JUPEKTOpa IIKOJIBI, 3aMECTUTENeH IUPEKTOpa), YUUTENEH,
KJIACCHBIX PYKOBOAMTENEH K OTMETKaM 3a BeCh MEPHOJ] BEICHUS JKypHaja [0 BCEM IpeaMeTaM B J1r0oe
BpeMs.

2.4. ABToMaTH3alus CO3/1aHNUs OTYETHOW JJOKYMEHTAllUU YUUTEIEH U aIMUHUCTPALIUH.



2.5. CBoeBpeMeHHOE WH(POPMUPOBAHUE POAMTENCH (3aKOHHBIX MPEACTABUTENCH) IO BOIpPOCaM
yCIeBaeMOCTH, MHIMBUIYaJIbHBIX PE3YIbTATOB U MOCEIIAEMOCTH UX JIETEH.
2.6. UndopmupoBaHue ydammxcs 0 Xo/1e 00pa3oBaTelbHON ACITEIBHOCTH MTOCPEICTBOM JaHHBIX B DK,
2.7. KonTpoas 3a peanu3zainueid 00pa3oBaTesIbHbIX MPOrPaMM, B TOM YHCIIEC YUET:

® TIPOBEICHHBIX 3aHATHIA;

e JIOMalIHMX 33JaHUI U 00beMa Harpy3Ku Ha 00YJarOIINXCS;

®  pe3yJabTaTOB OCBOCHUS 00pa30BaTEIbHON MPOrpaMMBbl yJaluMucs (yCIIeBaeMOCTb);

® [IOCEIIACMOCTH 3aHATUN yJalIUMUCH;

® IMHAMHKH YCIIEBAEMOCTH YYaIIHXCS;

e peanu3anuu o0pa3oBaTEIbLHOM MPOTrPAMMBI.
3. IIpaBuaa padorsl ¢ K
3.1. Benenne DX o0s3arenbHO 7S KaXIOTO IENarora, KJIacCHOTO PYKOBOAMTENS, a TaKXkKe Tex
pabOTHUKOB IIKOJIbI, B YbH (DYHKIIMOHATEHBIE 00S3aHHOCTHU 3TO BKJIIOYEHO.
3.2. llonnepkanue B aKTyaJlbHOM COCTOSIHMHM HMH(pOpPMAIIMH, XpaHsIieics B 6a3ze gaHHbix DK, sBisercs
00s13aTeIbHBIM.
3.3. Yuer peanuzanuu o0pa3oBaTeNbHBIX MPOrPaMM U OCYIIECTBICHHUSI 00pa30BaTEIbHON JEITeIbHOCTH
BEJICTCSI BCEMHU TMEAarornyeCKuMU paOOTHUKAMHU LIKOJIBI.
3.4. PacnpeneneHue 3aHATHI [0 MpeAMETaM U 3aKpeIieHHEe HUX 3a YYUTENSIMU OCYIIECTBISETCS Ha
OCHOBaHUM y4eOHOTO IIaHa U paclpeleleHUs 1eJarornuecKoil Harpy3Ku.
3.5. Beox B DX par mpoBeneHusi 3aHATUNH B COOTBETCTBHUHM C PACIMCAHUEM 3aHATUH, TEM YpPOKOB,
3a/laHHBIX JTOMAIIHHUX 3aJJaHi, OTMETOK 00YJaIOIIUXCS M CBEIEHUI 00 OTCYTCTBUU yYalIUXCs Ha ypOKax
OCYILECTBIISICTCS YUUTEISMU €KETHEBHO.
3.6. Buecenue B DX undopmanuu 00 oTMETKaxX 00y4aroIIUXCs U CBEICHUN O MPUCYTCTBUN/OTCYTCTBUU
yUYaIIUXCSI TOJDKHO MTPOU3BOIUTECS B ICHD TPOBEACHUS 3aHATHS.
3.7. llkona rapaHTUpyeT ydYalUUMCS U UX POAMUTENSAM (3aKOHHBIM MPEACTABUTEISIM) BO3MOYKHOCTH
OTIEpPATUBHO IMOJy4aTh HHPOPMALIMIO O TEKYIIEH ycIieBaeMOCTH U OCeIaeMOCT yJaierocs yepes XK.
3.8. Ilpu Bemenunm DX KaxapiM miegaroroM (y4mTelieM) ITOJDKHO COOJI0IaThes €IMHOO0Opa3ue
3aMoJIHEHUs KYPHAJIOB B YaCTH T€M IPOBEJCHHBIX YPOKOB (B COOTBETCTBHMHM C paboueil mporpamMmoi mo
MPEeIMETY), BBICTABICHHBIX OTMETOK, IIPOITYCKOB YPOKOB U 3aMKCEH O IOMAIIHEM 3aJaHHH.
3.9. Ionb3oBarenam DX 3ampemaercs nepeaaBaTh CBOU MEPCOHAIbHBIE PEKBM3UTHI jocTyma k 9K
JPYTHM JTHIIaM.
3.10. CotpynHHKaM ITKOJIBI 3aMPENIaeTCs JOMYCKAaTh YYalIuXcs MKOJbI K padoTe ¢ DXK.
4. IlpaBujia BeeHNs y4eTa yCNeBAEMOCTH U MOCEIIAEMOCTH YYAIMXCSI
4.1. PaGota yuuTens MO BEACHUIO NAHHBIX TEKYIIEH YyCHNEBAaeMOCTH YYallerocs OCYLIECTBISETCS B
paznene «KnaccHbIN KypHaAI».
4.2. Yuurenb B COOTBETCTBUHU C PACHUCAHUEM 3aHATHH BHOCUT B DK clielylolne JaHHbIC: TEMY YPOKa;

OTCYTCTBHUC YyHAlIUXCA; OTMCTKHU YHAIIUXCA; JOMAIIHCEC 3a/IaHUC.



4.3. Yuutens BHOCUT B DK y4yeTHYIO 3alHCh O MPOBEACHHOM 3aHATHUU MO (aKTy B JE€Hb MPOBEACHUS.

[Tpon3BOIUTH 3aMKCh YPOKOB 3apaHee HEAOMYCTHMO.

4.4, Yautenb, 3aMEHSIOMNUA OTCYTCTBYIOIIETO YUUTENA, HA BpeMs (Z1aTy) 3aMEHBI ToJTydaeT JocTym K 90K

Ha CTpaHUILIC OTCYTCTBYIOIICTO YUUTCIIA U 3alIOJIHACT €0 B YCTAHOBJICHHOM ITOPAJIKE.

4.5. Y4er pe3yabTaToOB yCIIEBAEMOCTH YUYaAIIUXCSI:

pe3ynbTaThl  Yy4eOHOW  JIeATENHHOCTH OICHWBAIOTCS HAa OCHOBAHMHM YCTHBIX  OTBETOB
(BBICTYIICHHH) yJaIuxcs, MMCbMEHHBIX Pa0doT, MPAKTHYECKON AEATEIbHOCTH YUAITHXCS;
OTMCTKH 3a YCTHBIC U IMUCbMCHHBIC OTBCTHI BLICTABJIAKOTCA B KOJIOHKY 3a TO YHCJIO, KOrJda
POBOJMIIACH paboTa;

B KJICTKaX i OTMCTOK YYHMTCJIb HMCECT IpPaBO 3alMCBIBATHL TOJIBKO OJHWH H3 CJICAYIOIIHX
CHMBOJIOB: 2», «3», «4», «5», «H», «-». Ot™MeTKy «1» (equHuIly) HE BBICTABIAOT. JlomycTMo
CTaBHUTh HECKOJILKO OTMETOK B OJIHY rpady;

OpU KOHTPOJIBHBIX MEPOINPHATHSX, MPOBOJAUMBIX YYHTEIEM B COOTBETCTBHU C TEMATHYCCKHM
IUVIAHUPOBAaHHEM, O0s3aTENbHBIM YCIOBUEM IIPOBEACHHS KOHTPOJIS SIBISICTCS BBICTABICHHE
OTMETOK BCEM Y4YalIMMCs, MPUCYTCTBYIOIIMM Ha ypoKe (MCKIIoYas CIy4au, KOTJa ydalluics
JIOJTO€ BpeMsl OTCYTCTBOBAJl 1O YBKUTEIBHOW MNpHUMHE (Hampumep, 1o OoJe3HH),
HO/ITBEPIKACHHOM COOTBETCTBYIOIIMMHU JIOKYMEHTAMH);

OTMETKH BBICTABIISIOTCS B rpad)e TOro JIHs, KOT/ia IPOBOMIIACH TaHHAS padoTa;

OTMETKH 32 IIMCHbMEHHYIO pabOTy IPOCTABIIAIOTCS B CPOK HE OoJiee TpeX paboduux JHel ¢ MOMEHTa
€€ HAIlMCAaHUA YHAIIUMUCH,

OTCpPOYKA BBIMIOJHEHUS YyYallUMHUCS 3aJaHus (Harmpumep, oOydyarolUICs MNpHUIIEN Ha 3aHATUS
nocsie JUIMTeNbHON Oone3Hu) ¢ukcupyercs: B DK cumBoiOM (-); B 2JIEKTPOHHOM JIHEBHHKE
y4amerocsi CHMBOJIOM (-), K KOTOPOMY HEOOXOIMMO HAIMCaTh KOMMEHTAPHIA;

BpeMsi, 32 KOTOPO€ YYalIMHCS JOJDKEH JMKBHAMPOBATH 33J0JDKEHHOCTh, HE MPEBBIINIACT OTHOMN
y4eOHOW Henenmu TpH YCIOBHM NPUCYTCTBHS Y4Yallerocss B INKOJE, B TEUYEHHE KOTOPOH

PE3YIbTAThI OUCHUBAHUSA OTCPOUCHHBIX SaI[aHI/Iﬁ JOJIDKHBI OBITh BLICTABJICHEI YUUTCIIEM B 9XK.

4.6. Y4er nocemaeMoCTH yJauuxcsi:

y4uTeIbh 00513aH Ha KaXKJI0M YPOKE OTMeUaTh OTCYTCTBYIOIUX Y4al[UXCS;

IIpU OTCYTCTBUH Y4YaILEroCs Ha YPOKE yduTesb IpocTasisieT «Hy;

yJaluecsi, UMEIoLe MEIUIUHCKYI0 CIPaBKy 00 OCBOOOXKIEHUH OT (PU3MUECKUX Harpys3ok,
JOJKHBI MIPUCYTCTBOBATh Ha ypokKaxX (PU3M4EeCKON KyIbTypbl M BBIOJHATH HWHIUBUAYAJIbHbBIE

3aaHus.

4.7. OdopmieHne TEMBI ypOKa:

e paboTa yuuTeNs MO BEICHUIO ydeTa BBINOJHEHHUS YYEOHBIX MPOTrpaMM M MPOBEIACHHBIX 3aHATUI

OCYHICCTBJIACTCA B pa3acCiIic «Temsbl YPOKOB U 3aIaHUA»;

e B Haudaje y4yeOHOro rojla y4uTeldb BHOCHT TEMaTHYECKOE IJIAHUPOBAHUE MO MPEIMETY B pazjien

«[InanupoBanue ypoKOB» Ha CpPOK OT OJHOW y4uyeOHOH wyeTBepTH 10 roxa. Ecimm ydutens

HCIIBITBIBACT TPYAHOCTU HPU BHCCCHHU B KYPHAJI TCMATUUYCCKOI'O IIJIAHUPOBAHUSA, OH MOKCT



3anonHUTh (aiin Microsoft Excel mo ycranoBnennoii gopme u nepenats anmuHuctparopy 9K
JUJIs UMIOpTUPOBaHUs B DXK;
e yunTeab BHOCHT B D)K ydeTHyI0 3amuch 0 TeMe ypoka o (hakTy B J€Hb IPOBEICHUS;
e yueTHas 3anuch B DK JODKHA COOTBETCTBOBATh TEME MPOMHACHHOTO HA YPOKE MaTepuaa.
4.8. JlomarHee 3a/1aHue:

® VYUYUTCJIb BHOCHUT B 2K I/IH(bOpMaI_[I/IIO 0 JOMallHCM 3aJaHWH B ACHb NPOBCACHUA 3aHATHUA 0

17:30;

B Tpade «/lomamnee 3amanue» (GUKCHPYET COAEp)KaHUE 3a/laHUs, CTPAaHHIIBI, HOMEpa 3ajad |
yIOpaXHEeHU ¢ OTpakeHHeM crenuuku JoMamiHeil paboThl (OBTOPUTH..., COCTABUTH IUIAH,

Ta0IMITy, BOIIPOCHI U T. I1.);

oopmIsieT nomalHee 3aaHue TBOPUECKOTO XapakTepa, HalpuMmep, cAeaaTh PUCYHKH, HalluCcaThb
counHeHue, B rpagde «/lomamnee 3amaHue» craexnyroumMm obpaszoMm: «TBopueckoe 3agaHue:
BBINTOJIHUTH PUCYHOK K CKa3Ke...»;

e BHoOcUT 3anuch «VHAMBHUIYyanbHOE 3aJaHKue» B rpady «JloMaliHee 3aJaHHe», €Clid Mpeagaraer
yUYaIIUMCS] HHIUBUAYabHBIC 3aaHNUS;

e He 33/1aeT JIOMaIIHee 33/1aHKe ¥ BHOCHT B Toie «/loManinee 3aganuey 3anuch «He 3agano»;

e He 3aJlaeT JOMalllHee 3a/IaHue [10CIe KOHTPOJIbHBIX MEPOIIPUATHI, HA KAHUKYJIIBI.

4.9. BeIcTaBNeHHE UTOTOBBIX OTMETOK:

® y4HTeNb BBICTABJISIET OTMETKH 3a OTUETHBII nepuoa yyamumes B pasaen DK «[ogoBas oTMeTKay;

e B KOHIIE OTYETHHIX IEPHOJIOB BHICTABISIET OTMETKH Y4YaIlUMCS 3a 4YETBEpPTh, MOJIYroaue, rojx B
CPOKH, OTpe/eTICHHbIE IUPEKTOPOM INKOJIBI, HO HE IO3JHEEe YeM 3a JBa JHS O OKOHYAHUS
y4eOHOro Mepuoja;

e i1 OOBEKTUBHOM aTTecTalluu OOy4arolIUXCcs 3a YETBEPTh YUMTENb 00s3aH BhICTaBUTH B DK He
MEHee TPeX OTMETOK, a JIJIsl aTTECTAIlUH 32 MOJIyTroIue — He MEHEe MATH OTMETOK, C 0053aTeIbHBIM
y4eTOM KayecTBa 3HAHUN OOy4aromMXcs MO MUCBMEHHBIM, JAOOPAaTOPHBIM M NPAaKTUYECKUM
paboTam.

5. ®yHKUMHU U 1eATEJBHOCTH NMoJib3oBaTesieil K
5.1. Ilonp3oBaremnsamu XK ABIISIOTCSA:
® AJMHHHUCTPAIHS IIKOJIBL: JUPEKTOP MIKOJIBI, 3aMECTUTENN AUPEKTOPA;— MEeIarory;
® KJIACCHBIE PYKOBOJIUTEIH;
e aamuHucTparop XK.
5.2. Yyammuecss ¥ UX POJUTENH (3aKOHHBIC TPEACTABUTENN) SBISIFOTCS TOJIH30BATEISIMU 3JICKTPOHHOTO
JTHCBHHKA.
5.3. IupeKTOp LIKOJIBI YTBEPHKIAET:

® [ICarOTHYECKYI0 HArpy3Ky Ha 4YeTBEpTh (MOIyroawe/ydeOHBIM TOJ) HE IO3JIHEe 4YeM 3a JIBE
HEJIeN! JI0 Havasia y4eOHOro nepruoa;

® pachucaHue 3aHATUH Ha ydeOHBIH MEPHO] HE MTO3HEE YeM 3a OJJHY HECII0 JI0 ero Havaa;



CIIUCOYHBIN COCTaB y4yallMXcs KJIaCCOB IIKOJIbI HE TTo3Hee 31 aBrycra;

CITMCOK KJIACCHBIX PYKOBOJHMTENEH He mo3aHee 31 aBrycra.

5.4. 3amectuTtenb AUpEKTOpa MKOIbI 10 YBP:

OCYILIECTBIISIET HETIOCPEICTBEHHOE PYKOBOACTBO CUCTEMON pabOThI IO BeaeHUo DXK;

[0 OKOHYaHMM Y4eOHOro roja IMOoJyd4aeT y aJAMHUHUCTparopa komud XK Ha 3JIEKTPOHHOM
HocUTes e UHPOPMAIIMK — ONITUYECKOM JHCKE MO KIaccaM;

MIpOBEpPEHHbIE HA pabOTOCIOCOOHOCTH TBep/ble kKonuu XK 3ameyaTbiBaeT B KOHBEPTHI, 3aBEpPsIET
MOJIMHUCKI0, pacu(POBKON MOANKCH U J1aTOH;

OCYILIECTBIISIET KOHTPOJIb 32 CBOEBPEMEHHOCTHIO OTPAXKEHHUS B KypHAJIe PACIMCAHUA U yYETOM

3aMEILEHHBIX U MPOITYIIEHHbBIX YPOKOB (3aHITHM).

5.5. Yuurens (megarorudyeckuii pabOTHUK):

orpaxkaer B DX xom oOpa3zoBaTelbHON [EATETFHOCTH B COOTBETCTBUU C 00Opa30BaTENbHOU
IIPOrpaMMOil ¥ y4eOHBIM IIJIaHOM;

€KEJHEBHO BHOCHUT B JKypH&JI CBEJCHHUS O 3aHATHAX MO MpeAMETy (TeMax YpOKOB, 3a/laHHBIX
JIOMAIIHUX 3a/IaHUSIX );

oneHuBaeT 3()(PEeKTUBHOCT, W PE3yIBTATUBHOCTh OOYUYEHHS YYalIMXCS MO TMpeaMeTy (Kypcey,
porpaMMe), YUuThIBasi OCBOCHUE 3HAHUM, OBJIAJICHUE YMEHUSIMH, Pa3BUTHE OIbITa TBOPUYECKOM
NeSITeIbHOCTH, TI03HABAaTENIbHOIO HHTEpEca yUyaluxcs;

BHOCUT JlaHHblE OO0 YCIIEBa€MOCTH YYaIllUXCsS, CBOEBPEMEHHO MPOCTABISIET MOJy4YCHHbIE
y4EHHKaMH OTMETKH, B TOM YHCJIE YETBEPTHBIE (IIOJIYTO0BbIE€) M FOJIOBHIE;

OTMETKH 3a TNHCbMEHHbIE pabOTHl BBICTABIAET B CPOKH, NPEIYCMOTPEHHBbIE HOPMaMHU HX
IPOBEPKH, HO HE MO3/IHEE TpeX AHEH C MOMEHTA MPOBEJICHUs PaOOTHI;

3aHOCUT CBOEBPEMEHHO JAHHBIE O OCEIAEMOCTHU yYaIlIUXCs, BBIITOJIHEHNHU JOMAIIHNX 3aJaHui;
3anonHser OXK kak 3amemiarouiuii yuurenb (BBOAWUT JAHHBIE O TIPOBEIEHHOM YpOKE) B

YCTAHOBJICHHOM HIOPAAKE ITPU OCYIICCTBIICHUU 3aMCHEIL.

5.6. KiiaccHble pykoBOAUTENH:

KOHTPOJIHPYIOT aKTYalbHOCTh HH(POPMAIIUU 00 yYalIuXCsl, POAUTENSAX U CIIMCKAaX CBOETO Kiiacca U
HH)OPMUPYIOT AUCTIETYEpA 00Pa30BATEIBHOTO YUPEKICHUS O JIFOOBIX U3MEHEHUSIX, BHECEHHBIX B
KypHaIL,

aHAIM3UPYIOT YCIIEBAEMOCTD U MOCEUIaeMOCTh YPOKOB YUAIIUMUCS CBOETO KJIacca;
KOHTPOJHMPYIOT CBOEBPEMEHHOCTh 3allOJIHEHUSI M BHECEHHs] TMeJaroraMd JaHHBIX 00
YCIIEBAEMOCTHU U MOCEIIAEMOCTH y4YallluXcsi CBOEro kiacca B 9K

MH(OPMUPYIOT poJuTENed 00 YyCHEeBaeMOCTH U IOCEUIaeMOCTH JAeTed MOCPEACTBOM OTYETOB,
c(hopMUPOBaHHBIX HA OCHOBE JaHHBIX DJK, B TOM YHCIIE 1O 3ampocaM POIUTENCH;

3HAKOMST yYalllUXCS U MX POAUTENCH ¢ HOPMATUBHBIMU JTIOKYMEHTAaMH, JIOKAIbHBIMU aKTaMH U

MHCTPYKIHUSMU, PETJIAaMEHTUPYIOLIMMHU MOPSII0OK UCTIONB30BaHus DXK;



MIPEIOCTABIIAIOT 110 OKOHYAHUM KaKJOW YETBEPTH PYKOBOJIUTENIO CTPYKTYPHOTO MOAPA3ICICHUS
OTYeThI 00 yCIIeBAEMOCTH M MOCEIIAEMOCTH yJalInXcs Kacca,

OpPraHM3yIOT OINEPAaTHBHOE B3aMMOCHCTBHE MEXIYy YYaIUMHUCS KJacca, WX POTUTENSIMU
(3aKOHHBIMU MIPEACTABUTENSIMH ), aIMUHUCTPALIMEN IIIKOJIBI U TIEAaroraMmu ¢ moMoriso 2K;
KOHTPOJHMPYIOT €XKEIHEBHO perucTpanuio (Qaxta MOPUCYTCTBUS/OTCYTCTBUS Ydalllerocs Ha

3aHATUAX.

5.7. OTBeTCTBEHHBIH 3a pabOTy B cucTeMe «J/{HEBHUK.pY» 00pa30BaTEIIbHOTO YUPEIKICHUS:

BBOJIUT ¥ KOHTPOJIUPYET aKTyaJbHOCTh NaHHBIX yudamuxcs mkoisl (O. U. O., rox poxaeHus, o,
KOHTaKTHbIE JaHHbIE, M00aBieHHE (QU3UYECKOro JHIla B TPYNNy «YUYEHUKH», Ha3HAYCHUE
YUETHBIX JAHHBIX JUIS BXOJ1a B JIGKTPOHHBIN AHEBHHUK) (pa3aen DK «YueHuKn»);

BBOJUT M KOHTPOJIMPYET aKTyallbHOCTh JAHHBIX O POJUTENSAX (3aKOHHBIX MPEICTABUTENSX )
yuanuxes (©. U. O., creneHs poAcTBa, KOHTAKTHBIE JaHHBIC, A00aBieHUe (U3MUECKOTO JIUIA B
rpynny «Poaurenu», MpuUBs3Ka poaUTENs K MPO(UII0 yIeHUKA, HA3HAUCHHE YYETHBIX JTaHHBIX
JUISL BXOJ1a B AJICKTPOHHBIN JHEBHUK) (pazaensl DK: «Duzndeckue auiay, «Y UeHUKN»);

BBOJIUT U KOHTPOJHMPYET aKTyaIbHOCTh JAHHBIX O JABIWKeHHH ydamuxcs (paznen DK «lIpukassl o
JIBUKEHHUSIX KOHTUHTEHTaY), SJIEKTPOHHBIN MEPEBOJ] yUaIIUXCS U3 KJIACCa/TPYIIbI B KIACC/TPYIITY
Ha OCHOBaHHUH MPUKA30B JUPEKTOPA LIKOJIbI;

dopmupyet B DK crnmcku kinaccoB (paznen DK «Kiaccey);

dbopmupyet B DK criucku y4eOHBIX TPYII B paMkax kiacca/mapamienu (pasaen 9K «'pynmsi
o0y4yeHMs»), OTpakaeT M3MEHEHUS B CIHMCKAax TpyNn (3ayuciieHHe, BBIOBITHE, IEPEBOJ
YUaIIUXCSA);

BBOJIUT JaHHbIe 17151 popmupoBanus B DK yueOHoro rutana (paszaen DK «YueOHbIH 1u1an);
Ha3HAyaeT y4uTesle Mo mpeameraM JUisl KakJoro Kiacca/Tpymmbl B COOTBETCTBUU C Y4€OHBIM
pacrucaHueM;

HacTpauBaeT CXeMbl OOydeHHUs JUIs HauyalbHOM, OCHOBHOM M cpeaHed mkoinbl (pazgen XK
«'padpuk  oOyueHHs»): COHCOK M3y4aeMbIX JUCHMIUIMH (IPEAMETOB) s KaXJO0ro
KJIacca/TPyIIbl, IEpUOJT O0YUIESHHUsI, TIEPUO]] ATTECTAIINU, KAHUKYIIbI, yaeOHass Helemsl, ePEeHOCH
NPa3IHUKOB,

dopmupyer B D)K CIHCOK KIACCHBIX PYKOBOJHUTENCH M KOHTPOJHPYET aKTYaIbHOCTh TaHHBIX
(pazmen DK «Ha3HaueHHe KIaCCHBIX PYKOBOIUTENCH);

3anomHseT rpaduk sx3ameHoB (pazaen DK «['paduk sx3aMeHOBY);

BBOJUT JaHHbIE 00 oOpraHu3anuu 3amMeH mnpenojaBareneit  (pasmen DX «3amena
MpernoiaBaTenein»);

3aMojiHsAeT TeMaTHYeCKue IUlaHupoBaHus 1o mnpeameram (pazgen 2K «KamenmgapHo-
TEMaTHUYECKHE IIIaHbI»);

pacnpezenser yueOHyI0 Harpy3Ky COrJiacHO y4eOHOMY IJIaHy B COOTBETCTBUH C YTBEP KIEHHBIMU
CIIMCKaMU yUYUTEEH-TIPEIMETHUKOB, KiIaccoB, ydeOHbIX Tpymn (pazmen DX «Pacmpenenenue

Harpy3Km»);



BBOAMT JaHHBIE U (hopmupyeT B DK OCHOBHOE U CKOPPEKTUPOBAHHbBIC PACIIMCAHUS 3aHATUN Ha

yueOHBII TTepro/] (YeTBepTh, moayroaue, ron) (pasaen DK «Pacnucanue 3aHATHI).

5.8. Anmunuctparop IXK:

3aKpBIBACT MPEIBIAYIINNA YU4eOHBIH ToJl, OTKPHIBAET HOBBIM y4eOHBIN Trof (yCTaHOBKA/IEpEeBO B
HOBBII y4eOHbIN rog — paszaen DXK «Hacrpoiika nmporpammely», nomapasznen «Texymmii yaeOHbIi
ron);

HazHayaeT mnosib3oBaTenell JXK, To ecTh HajenseT IpaBaMM JOCTyNA IPU OTKPBITUH HOBOTO
y4eOHOro rojja B COOTBETCTBMM C Y4YEOHBIM IUIAHOM, pAaclMCaHUEM, MPUKA3aMU JUPEKTOpa
IIKOJIBL;

yCTaHaBJIMBAeT pacnucaHue 3BOHKOB (pa3aen DK «PacnucaHue 3B0OHKOBY);

IIPEJOCTaBIIAET JIOTUHBI U mapoiu i goctyna k OX (nHeBHuKY) (paznmen DK «®Pusnyeckue
JUTIAY);

obecnieunBaeT B3aumojeiictBue I)K UM CMEXHBIX CHUCTEM, BBIIOJHSET PE3CPBHOE KOIMUPOBAHUE
JTAaHHBIX;

KOHCYJIbTUPYET noJb3oBaresei 7K no Bonpocam paboOThI C HUM;

OCYILLIECTBIISICT TeXHHUYecKoe obcmyxkuBanue XK, B TOM 4Hcie yCTaHABIMBAET OOHOBJIECHUS
KOH(QUIypaluy; €XeJIHEBHO IPOBOJUT pe3epBHOE KONUpOBaHME 0a3 J[aHHBIX; yJalseT
NIOMEYEHHBIE O0OBEKTHI, HACTpamBaeT (CHHXPOHU3UPYET) NaHHbIE MeXIy DK M 3IIeKTpOHHBIM
nHeBHUKOM (pazaen DK «Hactpoiika CHHXpOHU3aLKU JAHHBIX));

ocytectBisieT arMuHuctpupoanue DK (pazaen XK «AIMUHUCTPUPOBAHUEY);

pasrpaHNYMBacT IIpaBa [JOCTyNa IIOJI30BATEIEM B COOTBETCTBUM C LEISIMH M 3aJadyaMu
00pa3zoBaTenbHON JeATeNbHOCTH W Yy4eOHOW Harpys3ku mnemaroroB (pasmen DX «Hactpoiika

MOJIb30BaTelIeH U r[paB»).

5.9.. ILCHOHpOI/ISBOI{I/ITCHB BBOJUT U KOHTPOJIUPYCT aKTYAJIbHOCTh JaHHBIX:

O TMEeJaroru4yeckKux COTPYAHUKAxX IIKOJBI: MpHEeM Ha paldoTy, YBOJIbHEHHE, MEpPEeBOA, NMPHUBSI3KA
COTPYAHUKA K TOJpa3JeNeHHI0, Ha3HaYeHHEe IOJDKHOCTH (OCHOBHOW M IO COBMECTHTEIBCTBY),
npuBsizka k rpymnmne «CorpyaHukmn» (pasgensl DX «Pusnueckue nuna», «lIpuem Ha paboTy»,
«YBonbHEeHHEY, «KaapoBsie nepemerieHus», «COTpyTHUKN);

OCYIIECTBIsIET (POpMUpPOBAaHWE TMPUKA30B O JBIDKEHWU YdYalIUXcs (3a4MCIICHHE, BBIOBITHE,

OKOHYaHHUE y4eObl, IEPEBOJI B IPYrOil KIACC/TPYIIITY).

5.10. VYyamuecs MIKOJIbI U UX poauTen (SaKOHHBIC HpeIICTaBI/ITCJ'II/I) HMCIOT CJICAYIOMUEC BO3MOKHOCTU

IIpU MOJIb30BAHUHU 3JICKTPOHHBIM JHCBHHUKOM:

IOJIYy4aroT I/IH(I)OpMaI_[I/IIO O JOMAalIHUX 3aJaHUAgX,;

MOJTYYaroT JaHHBIE 00 YCIIEBAEMOCTH 00yJaromuxcs (BHICTABJICHHBIX OTMETKAX).

6. IIpaBa noan3oBarenei K

6.1. Bce nonb3oBarenu 37K UMEIOT IpaBO UCIOIL30BaTh €0 B €KEIHEBHOM PEXKUME.

HckmroueHneMm gBIseTcsl IPOBEACHHE TEXHUUECKUX padoT, KOTOPbIE MOTYT ITPOBOAUTHCS B CPOK HE OoJiee

CYTOK C YBCAOMIICHUCM MOJIb30BaTelIe 3a HCACIIO 10 Ha4dajia pa60T.



6.2. KiaccHple pyKOBOAHUTETN UMEIOT MPaBO WH(OPMUPOBATH POTUTENICH O COCTOSHUU YCIIEBAEMOCTU U
MOCELIAeMOCTH UX JIeTel yepe3 0TueThl, chOpMUPOBaHHbBIE HA OCHOBE JaHHBIX DK, 10 HEOOXOAUMOCTH.
7. OTBETCTBEHHOCTH MoJIb30BaTeseil 7K

7.1. Bce monb30BaTeau HECYT OTBETCTBEHHOCTD:

e 3a HapymeHue TpedoBanuit denepanbHoro 3akoHa ot 27.07.2006 Ne 152-03 «O nmepcoHaTbHBIX
JAHHBIX);

® pasrialieHue CBOUX YUYETHBIX JaHHBIX (JIOTHH, apoJb);

e HapylieHHe TpeOOBaHU HOPMATUBHBIX IIPABOBBIX JIOKYMEHTOB, B TOM YHCJIE JIOKAIbHBIX aKTOB U
WHCTPYKIUH,  ONpEACNAIONIMX  MOPSAOK  uchoyib3oBaHus DX B COOTBETCTBUU  C
3aKOHOAATENbCTBOM PD.

7.2. IupeKTOp MIKOJIbI HECET OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE YTBEPIKACHNUE YUeOHBIX TJIaHOB, IJIaHA
pacrpezieNieHus IeIarorn4eckoil Harpy3Ku U y4eOHOTO paclucaHusl.
7.3. 3aMecTHTeNb JUPEKTOPA 10 00pa30BaTEIBHON IEATETLHOCTH HECET OTBETCTBEHHOCTD:

® 32 CBOEBPEMEHHOCTHb ()OPMUPOBAHUSA yYEOHBIX IUIAHOB, IJIaHA PACHpEeNICHUs TeIaroru4ecKon
Harpy3Ku U y4eOHOTO pacIHiCaHus;

® pacreyaTrKy COOTBETCTBYIOMIMX pa3zaenoB DK B KoHIlE yueOHOro roja u ux opopmiieHue.

7.4. AnpmunuctpaTtop DK HECeT OTBETCTBEHHOCTb:
e 3a 0Oecnepeboitnoe pyHkunonupoBanue XK, 6a3 JTaHHBIX U CMEKHBIX CHCTEM CBSI3H;
® BBIIIOJIHEHUE PE3EPBHOTO KOMUPOBAHUS JAHHBIX;
® HarNOJHEHHE U aKTyaJlbHOCTh 0a3bl IAHHBIX PAOOTHUKOB IIKOIIBI.
7.5. AnmunnctpaTop XK HECYT OTBETCTBEHHOCTD:
® 32 CBOEBpEMEHHOE coxpaHeHue komuii DK Ha 3IeKTPOHHOM HOcuTeNne HH(opMaIuu (ONTHIECKOM
JTUCKE) U pacreyaTKy TOKYMEHTOB Ha OyMa)kKHBIX HOCUTEISX;
® COOTBETCTBHE Y4eTHBIX 3anmuceit XK dakram peanuzanuu oOpa3oBaTeNbHON NESTENBHOCTH,
® [PaBUIBHOCTBIO HUCMOIb30BaHMS DXK.
7.6. Yuutens (Mearoru) HECyT OTBETCTBEHHOCTD:
® 32 CBOECBPEMEHHOCTh BHECEHHsI, JOCTOBEPHOCTh M aKTYaIbHOCTh JIAaHHBIX 00 YCIIE€BAEMOCTH W
MOCEMIAEMOCTH YHallIuXCS;
e  GXKeIHEBHOE 3amonHeHue DX
® YCTpaHEHHE BHISBICHHBIX OIMIMOOK MpH BeaeHUH DK
®  COXPaHHOCTh CBOMX PEKBHU3HMTOB JIOCTYIIA, UCKIIOYAIOIIYIO MOIKIIOUYCHHE ITOCTOPOHHUX.
7.7. KnaccHble pyKOBOAMTENIN HECYT OTBETCTBEHHOCTD:
® 332 CBOEBPEMEHHOCTh BHECEHHUsI, JOCTOBEPHOCTh M aKTYaJIbHOCTh JAHHBIX 00 YCTIEBA€MOCTH H
MOCEIIAEMOCTH YHalllUXCS;
® JIOCTOBEPHOCTh M aKTYyaJhbHOCTh CITMCKOB KJlacca M MHQPOPMAIUU 00 yUYAIIMXCS U MX POTUTEISIX

(®. 1. O., Homep TenedoHa, aapec 3MEKTPOHHOH MOYTHI);



® CBOEBpEMEHHOE MH(POPMHUPOBAHUE POJIUTENEH O COCTOSHUHU YCIIEBAEMOCTH U IMOCEIIaeMOCTH HX
neteit mocpeactsom XK
® [MPEJOCTaBIICHHE TI0 OKOHYAHWHM YYEOHBIX dYeTBEpTEeH (MOJyroauii/rona) pyKOBOAUTEISIM
CTPYKTYPHBIX TOJpa3eICHUI OTYETOB 00 YCIIEBAEMOCTH M IMOCEUIAEMOCTH yJaluxcs Kiacca.
7.9. OtBercTBeHHBIH 3a pPabOTy B cucTeMe «JlHEBHUK.pYy» 00pa30BaTEIBHOTO YYPEKICHUS HECeT
OTBETCTBEHHOCTh 32 CBOEBPEMEHHBII BBOJ U MOJIEP)KaHNE B aKTyaIbHOM COCTOSIHUU JAaHHBIX y4allluXcCs
HIKOJIbI, pACIIMCAHNE 3aHITHI, OTPAaXXKCHHUE IBUKEHUS yJalllUXCsl, BEJCHUE KypHaJla 3aMEH, aKTyaJlbHOCTh
OoTUeTa IO 3aMOJIHEHHMIO XypHaja IeJaroraMu, 3a akKTyaJlbHOCTh JAaHHBIX O COTPYJHUKAX  IIKOJIBI,
YYaCTBYIOUIMX B 00pa30BaTEIbHOMN ESTEIBHOCTH.
8. OTyeTHBIE MEPHOABLI M XPaHeHHe HHPOPMALUHT
8.1. OT4eThl MO YCHEBAEMOCTH U MOCEIIAEMOCTH CO3JAI0TCS B KOHIIE YETBEPTH, MOIYTOJUS U y4eOHOTO
roja.
8.2. Tlo 3aBepiIeHNH OTYETHOTO TepuoAa (YETBEPTH, IMOITYTOAMS, YICOHOTO I'0Jla) HTOTOBEIC BEIOMOCTH
pacreyaThiBalOTCST Ha OyMa)kKHOM HOCUTENE, 3aBEpAIOTCS TMOJIMUCAMHU TEAaroroB, KIACCHBIX
PYKOBOJIMTENEH, 3aMeCTUTENA JupekTopa no YBP.
8.3. Ilo okoH4YaHMM Yy4eOHOTrO To0Ja HTOTOBBIC BEIOMOCTH TIPOIIMBAIOTCS, MPOITHYPOBBIBAIOTCS,
OTICYATHIBAIOTCS M CIAIOTCS B apXUB /I XPAHCHUS B YCTAHOBJIEHHOM TOPSIJIKE.
8.4. Ilo oxoHuanum ydeOHOro roja mosiHas Bepcus DK mepeHOocHTCS Ha AJIEKTPOHHBIA HOCHUTEINb
uH(pOpMaIlUK — ONTHUYECKUI JHCK, ONeYaThIBACTCS, 3aBEPsIeTCs] MOMAMUCHI0 3aMECTUTENS AUPEKTOpa MO

VYBP u pacuindpoBkoil noanucH U XpaHUTCS B apXUBE B YCTAHOBJICHHOM MOPSJIKE.



